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REQUEST FOR PUBLIC RECORD
(Please print)

Name of Requestor: ________________________________________________________________

Full Mailing Address: _______________________________________________________________
Telephone Number: _________________________ Email: _________________________________

Date of Request: ____________________________ Time of Request: ________________________

Identification of Records Requested (be specific, must include incident date & location): 

Purpose of Request: ________________________________________________________________

______ Inspection of Records  






 
______ Request a Copy of the Records     


$ .25 per page for black / white copies

x _______ Pages

__________


$ .50 per page for colored copies


x _______ Pages

__________
$3.50 for the burning of a CD disk


x _______ Disks

__________ Postage 








__________   






Total

$_______________
Paid by:
□   Cash
□   Check  

_________________________________________________
__________________________ Signature of Requestor






Date

FOR OFFICE USE ONLY:

□  Request Granted

□   Request Denied

□   Request Withheld in Part

If withheld, name the exemption contained in RCW 42.17.310 and HIPAA Laws which authorizes the withholding of the record or part of the record: ___________________________________________________
Release Approval _______________________________________
Date_________________________
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